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Print on Demand *****.This regulation prescribes Department
of the Army (DA) policies, procedures, and standard formats
for preparing and processing Army correspondence. The
objectives of this regulation are to: - Provide clear instructions
for preparing correspondence. - Reduce the cost of preparing
correspondence. - Standardize the preparation and
dissemination of correspondence. - This regulation covers
correspondence in the following forms: - Personal or telephone
contact. Conduct official business by personal contact,
telephone, or Defense Switched Network (DSN) whenever
possible and appropriate. Use a memorandum for record
(MFR) to document any decisions or agreements reached
during voice communications. - Memorandum. Use the
memorandum for correspondence within a department or
agency, as well as for routine correspondence to Federal
Government agencies outside DOD. Do not use the
memorandum format when corresponding with the Families
of military personnel or private businesses. - Letter. Use the
letter for correspondence addressed to the President or Vice
President of the United States, members of the White House
staff, Members of Congress, Justices of the Supreme Court,
heads of departments and agencies, State Governors, mayors,
foreign government officials,...
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R eviews

A brand new electronic book with a new standpoint. It is writter in basic phrases rather than confusing. Its been
designed in an extremely basic way which is merely right aCer i finished reading through this publication where
basically altered me, change the way i believe.
-- K itty Cr ooks   

The book is great and fantastic. It is rally exciting throgh reading time period. I am pleased to let you know that this is
basically the greatest ebook i actually have go through inside my very own life and may be he best book for possibly.
-- Mr . Hym a n Ankunding  DDS       
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